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ITpukazom 3aBeayIoNIero

MBIOY «Jlerckuit can Ne 2» ¢.Yerb-Kynom
ot 01.09.2020 r. Ne 166

NpaBuna obmeHa
[eNoBbIMW NojapKamMn 1 3HakKaMK e/10BOro rocTenpumumMmcTBa
MBAOY «OeTckuia caf Ne 2» ¢.YcTb-Kynom

1. O6ume NonoXxKeHUs
1.1. Hacrosume IlpaBuna oOmeHa [A€JOBBIMM IOAapKaMd W 3HAaKaMH JEJIOBOTO
rocrenpuuMctBa (nanee - [IpaBuna) pazpabotanbl B cooTBeTCTBUU ¢ DeiepaibHBIM 3aKOHOM
or 25.12.2008 N 273-®3 "O npoTuBOJEHCTBUM Koppynuuu"c yderomM MeToanueckux
peKOMeHaluil Mo pa3paboTKe W HPUHATUIO OPraHU3alUsIMU Mep IO HPEeNyNpexICHUI0 U
IPOTHUBOJICHCTBUIO KOPPYNIHUH, pa3paboTaHHBIX MUHUCTEPCTBOM Tpyla U COLHUAIbHOU
3anuThl Poccuiickoit @eaepanumu.
1.2. IlpaBuna onpeaenstoT o0mue TpeOOBaHUS K JAPEHUIO U MPUHSATHIO JIEIOBBIX MMOAAPKOB, a
TaK)ke K 0OMEHY 3HaKaMH JIeJI0OBOT0 rocrenpuuMcTBa s pabotaukoB MBJIOY «Jletckuii can
Ne 2» c.Verp-Kynom (manee — MBJIOY).
1.3. [eiictBue wnacrosmmx IIpaBun pacnpocrpansiercs Ha pabotHukoB MB/IOY  BHe
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOM JOKHOCTH.

[Ton tepmuHamu "nenoBod mojapok", "3HAK J€JI0BOrO0 TOCTENPUMMCTBA" MOHMMAKOTCS

IIOIAPKH, ITOJTYyYEHHBIE B CBA3H:

® C JIOJDKHOCTHBIM TIOJOKEHHEM WM B CBSI3M C HCIOJIHEHUEM  CIY)KEOHBIX
(TOMKHOCTHBIX ) 0053aHHOCTEH;

® C MPOTOKOJBHBIMH MEPONPHUATHIMH, CIY)KCOHBIMH KOMAaHAMPOBKAMH U APYTUMHU
opHUIHATEHBIMUA MEPOIPUATUSIMHU.

HckitoueHne COCTaBISAIOT KAHLEIAPCKUE TNPHUHAIEKHOCTH, KOTOpPBIE B paMKax
IPOTOKOJBHBIX ~MEPONPUATHH, CIyKEOHBIX KOMAaHAUPOBOK U JPYyrux O(UIHAIBHBIX
MEPOIIPUATHNA TPEJOCTABIEHBl KaXJAOMY YYAaCTHMKY YKa3aHHBIX MEPONpUATHN B LEIAX
WCIIOJIHEHMSI UM CBOMX CIY>KEOHBIX (JIOJKHOCTHBIX) 00S3aHHOCTEMH, LIBETHI U LIEHHbIE TOJIapKH,
KOTOpBIE€ BPYUEHBI B KAUECTBE MOOIIPEHUsI (HAarpaabl).

1.4. llenamu Hactosmux [IpaBun sBngroTcs:

e oOecreyeHue €IUHOOOPA3HOTO MOHMUMAaHMS PpOJIM U MecTa JeNOBBIX IOJApKOB,
JI€JI0BOT0 TOCTENPUHUMCTBA, IPEJCTAaBUTEIbCKUX MEPOTIPUATHH;

e oOmpeAelieHHEe eAUHBIX I8 paOOTHUKOB  AJMUHUCTpalM, MYHUIUIIAJIbHOU
opraHu3aluy TpeOOBaHUHN K JAPEHUIO0 U MPUHSITHIO JEJIOBBIX MOJAPKOB, K OpraHU3aluu
Y y4acCTHUIO B MPEJICTABUTEIBCKUX MEPOIIPUSITHSIX;

e MHMHHMHU3HUPOBAHUE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JI0yNOTpeOieHHEeM B 001acTu
JapeHHs M0/IapKOB U OKa3aHUs 3HAKOB JI€JI0BOIO FOCTENPUHUMCTBA, MPEJCTaBUTEIbCKUX
MEpONPUATUH;

e MoJJep)KaHue KYJIbTypbl, B KOTOPOH J€JIOBbIE MOAAPKH, JI€TIOBOE TOCTEHPHUHMCTBO,
MPEACTABUTEIbCKUE MEPOIPUATHS PACCMATPUBAIOTCS TOJBKO KaK HMHCTPYMEHT s
YCTAaHOBJIEHMSI W NOAJEPKAHMS  JCJIOBBIX OTHOIIEHMM M Kak IPOSBICHHE
OOLIENPUHATON BEXJIMBOCTM B XOJI€ BEACHHUS JACATENbHOCTH AJIMMHHCTpALUU,
MYHUIUNIAIbHOW OpraHu3aly.

2. Tpe6oBaHUs K AeN10BbIM MoJapKaM 1 3HaKam Je/10BOro rocTenpumnmcTBa
2.1. JlemoBble TOAApKW M 3HAKU JEJIOBOTO TOCTEHPUUMCTBA SIBJISIFOTCS OOMIETIPUHSTHIM
MPOSIBIICHHEM BEXJIMBOCTHU MPHU OCYIIECTBICHHUH IEATeNbHOCTH paboTHukoB MBJIOVY.
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2.2. JlenoBble NMOJApKHU, NOANEKAIINE JAPEHUIO, U 3HAKU JEJIOBOI0 FOCTENPUHUMCTBA JIOJIKHBI
OBITH BPYUEHBI U OKa3aHbI TOJIbKO OT uMeHrn MBJIOY.

2.3. JlenoBble MOJApK{, NOAJIEKAIIME IapEHUI0, U 3HAKU JEJIOBOIO T'OCTEIIPUUMMCTBA HE
JIOJKHBL:

e OBITh JIOPOTOCTOSIIIUMHU (CTOMMOCTBIO Oo0Jiee TpeX ThICS4 pyOJiel, 3a HUCKIIOUYCHUEM
JApeHHs! B CBS3M C MPOTOKOJIBHBIMU U WHBIMU OQUIHATIBLHBIMU MEPONPUATUIMU) WU
IpeAMETaMH POCKOIIH;

e co3aaBaTh IS MOJy4aTess mojapka o0sS3aTenbCTBa, CBA3AHHBIE C €r0 JOJKHOCTHBIM
MOJIOKEHUEM WJIM UCTIOJTHEHUEM UM JOJIKHOCTHBIX 00S3aHHOCTEH;

® [IpeICTaBIATH COOOW CKPBITOE BO3HATpaXKJIECHHUE 3a yCIyTy, NeiCTBUE Hin Oe3/eiicTBre,
NOIYCTUTEIBCTBO HWJIM IOKPOBUTEIBCTBO, IPEIOCTABICHUE IIpaB WU IPUHATHE
OMpeJIeJICHHBIX PEIIeHU MO0 TMOMBITKY OKa3aTh BIMSHUE HA MOJIydaTels ¢ HHOU
HE3aKOHHOW MJIM HEATUYHOM 11€JIbI0; CO3AaBaTh penyTaluoHHbIi puck ais Mb/I0Y;

e ObIThb B (OpMe HAIUYHBIX, OE3HAJIMYHBIX JIEHEKHBIX CpPEACTB, LIEHHBIX OyMmar,
JIparolieHHbIX METAJLJIOB.

2.4. JlenoBble NOJApPKH, MOJUIEKALIUE JAPEHUIO, U 3HAKHU JIEJIOBOIO I'OCTEIPUUMCTBA MOTYT
OBITH MPSIMO CBSI3aHBI C YCTAaHOBJICHHBbIMU IensiMu aestenbHoctd MBJIOY, ¢ mamarabsiMu
JaTamHu, I00MIesIMH, 00IIeHAMOHAIBHBIMH, TPO(ECCUOHATHLHBIMU MPa3IHUKAMH.

3. O6sA3aHHOCTN PabOTHNKOB
3.1. PaGoTHUKH BIIpaBe MOIYyYaTh JAEOBbIC MOJAPKHU, 3HAKHU JEIOBOI0 FOCTEI PUUMCTBA TOJIBKO
Ha O(UIUATBHBIX MEPOINPHUATUIAX B COOTBETCTBHM C HOPMaMH aHTHKOPPYHIIMOHHOTO
3akoHo 1atenbcTBa Poccuiickont @enepannu u Hactosmux [Ipasun.
3.2. PaboTHHMKH OOSI3aHBI:

® [IpU NOJYYEHUH JEJIOBOr0 MOJApKa WJIM 3HAKOB JEJIOBOr0 I'OCTEIPUUMCTBA IPHUHATH
MEpBI 110 HEJAOMYIIEHUIO BO3MOXXHOCTH BO3SHUKHOBEHHUSI KOH(IINKTA HUHTEPECOB;

e B CiIydac BO3HHKHOBEHHUS KOH(IMKTA WHTEPECOB HJIM BO3MOXHOCTH BO3HUKHOBCHUS
KOH(DJIMKTa HHTEPECOB NPH IOJIYyYECHUH JCJIOBOTO IOJapKa WM 3HAKOB J[EJIOBOTO
FOCTENPUHUMCTBA B YCTAHOBIICHHOM MOPSIKE YBEJOMUTH 00 3TOM paboToaaTes;

e COOOIIUTH O MOJYYEHHUH JICJIIOBOTO MOJapKa, CIaTh €ro B YCTAaHOBJIEHHOM IOpsIKE (3a
HCKJTIOYEHHUEM KaHIEISIPCKUX MPUHAIJICKHOCTEH, KOTOPhIE B paMKax MPOTOKOIbHBIX
MEPOTIPUATUM, CIY>KEOHBIX KOMAHIUPOBOK U JAPYTUX OQUIMATIBHBIX MEPONPHUATUN
MPEOCTABIECHBI KAXKOMY YYaCTHUKY YKa3aHHBIX MEPOIPHUSTHI B ILEJISIX HUCIOTHEHUS
UM CBOUX CIYKEOHBIX (IJOMKHOCTHBIX) OOS3aHHOCTEH, IIBETOB W IIEHHBIX MOJAapPKOB,
KOTOpbIE BpPYyUYEHbI B KaU€CTBE MOOLIPEHUS (HArpasbl).

3.3. PabGoTHHKaM 3ampeniaercs:

® B X0JI¢ NMPOBEJCHHS JCJIIOBBIX MEPErOBOPOB, MPHU 3aKIIOUYECHUH JOTOBOPOB, a TAKXKE B
MHBIX CIIy4asiX, KOT/a MoJ00HbIe NeWCTBHUS MOTYT MOBIUATh WIH CO3JaTh BIEYATICHUE
00 UX BIUSHUM HA IPUHUMAEMBIC PEIICHUS, TPUHUMATh MPEIOKEHHS OT OpraHu3aIui
WM TPEThUX JIMII O BPYYEHUU JEJOBBIX MOJAPKOB U 00 OKa3aHWU 3HAKOB JEIIOBOTO
TOCTENPUUMCTBA;

® MPOCUTh, TpeOOBaTh, BBIHYXAATh OPTaHHU3ALMU WM TPETHUX JIHIl JAPUTh UM JHOO
JUIaM, C KOTOPBIMU OHU COCTOAT B OJIM3KOM POJICTBE MM CBOWCTBE, IETOBBIC MOJAPKU
1 (MJIM) OKa3bIBaTh B MX MOJB3Y 3HAKHU JEJIOBOTO TOCTETIPHUMCTBA;

® [PUHUMATH MOJAPKU B (OpME HAITMUYHBIX, OC3HAIMYHBIX JIEHEKHBIX CPEJCTB, LIEHHBIX
Oymar, AparoieHHbIX METAJIOB.

4. MopsaoK yBeaoM/IeHUS paboToAaTe st 0 MONYyUYeHUN AefI0BOro Nojapka, 3Haka
[EN0oBOro roctenpnnMmcTBa
4.1. TlpyeM U PErUCTpPalUIO MUCbMEHHBIX YBEAOMJICHHH O MOJYYEHUHU JIEJOBBIX MOJApKOB U
3HAKOB JIETIOBOTO TOCTENIPUUMCTBa (Jajee - YBEJOMIICHHE) B CBS3U C NPOTOKOJIHHBIMHU
MEPONPUATUAMH,  CIY)KEOHBIMM  KOMaHAMPOBKAMH M JPYrUMH  O(UIHAIBHBIMHU



MEPOTPUATUSIMH OOeCreunBaeT mpeacenarenb [loCTOSIHHO MelCcTBYIOMEH KOMHCCHH IS
NPUHATUS HA YYeT BHOBb IOCTYNHMBIIMX OOBEKTOB OCHOBHBIX CPEJCTB, HEMaTepHAIbHBIX
aKTMBOB, TOBApPHO-MAaTEPHAJIbHBIX  IIEHHOCTEW, IPUCBOEHUS OCHOBHBIM  CpEICTBAM
YHUKAQJIbHOIO WMHBEHTAapHOIO HOMEpa, OIpEIEeIeHUsl CPOKa I0JE3HOT0 HCHOJIb30BAHUS
OCHOBHBIX CpEJICTB M HEMaTepUalIbHBIX akTUBOB (nanee - Komuccus), neictByromeid B
MBJIOY.

4.2. YBenomileHHE O MOJIYYEHUU MOJIapKa, 3HaKa JI€JI0BOr0 rOCTENPUUMCTBA COCTABISAETCA 110
dbopme, ycTaHOBIECHHOUM B MpuUJIOKEeHUU K HactosmuM [IpaBuiam, He mo3nHee Tpex paboumx
JIHEN CO JHA MOJIYYEHHUS MMOJapKa.

4.3. K yBeJOMIIEHHIO MNPUIATAIOTCA MOKYMEHTHl (MpU HX HAJIMYWHU), MOJATBEPXKAAIOIINE
CTOMMOCTbH I0JIapKa, 3HAKa JEJIOBOIO F'OCTENPUUMCTBA (KACCOBBIN Y€K, TOBAPHBIN Y€K, MHOU
JIOKYMEHT 00 OIIaTe WiIu IPUOOpPETCHHH ).

4.4. B cyyae eciu MOAapoK, 3HAK JIETI0OBOTO FOCTEIPUUMCTBA TIOJIYIeH paOOTHHUKOM BO BpEeMsI
CITyeOHOM KOMaHIMPOBKH, YBEAOMIICHUE MPECTABIAETCS HE MO3/AHEe TpexX paboyux JHEH co
JTHSI BO3BpAILeHUs! paOOTHUKA U3 CIYKeOHON KOMaHIUPOBKH.

4.5. Tlpy HEBO3MOXHOCTH IMOJAYM YBEIOMJICHHS B YKa3aHHbIE CpPOKH [0 NpPUYUHE, HE
3aBUCAIIEH OT paOOTHHWKA, MOJYYUBIIETO TMOAAPOK, 3HAK JIEJIOBOIO TOCTEIPUUMCTBA,
YBEJIOMJICHHUE MPEACTABIAETCS HE TIO3JHEE CIEIYIOLIErO AHS MOCHE €€ YCTPAHEHUS.

4.6. YBeIOMJICHHE COCTaBISETCS B JBYX OK3EMIUIpax, OJAWH M3 KOTOPBIX BO3BPAIIACTCS
pabOTHUKY, MPEACTaBUBIIEMY yBEIOMIIEHHUE, C OTMETKONH O pPerucTpaiuu, APYroi 3K3eMIUISp
ocraerca B Komuccum.

4.7. YBenOMIICHHUS TOJJIeKAT PETUCTPALIMU B COOTBETCTBYIOIIEM JKypHAlle PETHUCTPALIUU.

4.8. Tlomapok, 3HaK JEIOBOTO TOCTEPUUMCTBA, CTOMMOCTH KOTOPOTO MOJTBEPKIACTCS
JOKYMEHTaMH U MPEBBIIIACT 3 ThICAYU pyOIsiel TUOO0 CTOMMOCTh KOTOPOTO MOJIYYUBIIEMY €T0
pabOTHMKY HEW3BECTHa, CJaeTcs IO corjacoBaHuilo ¢ mpexacenareneM Komuccuun
COOTBETCTBYIOLIEMY MATEpPHAIbHO OTBETCTBEHHOMY JIMIY, KOTOpPBIA IPUHUMAET €ro Ha
XpaHEeHHE I10 aKTy MpueMa-lepefayd He MO3JHEE ISTH padouyux JIHEH co JHS perucTpanuu
YBEJIOMJICHHUS B COOTBETCTBYIOLIEM KYpHAJIE PETUCTPALIMH.

4.9. Jlo mepenauu mojaapka, 3HaKa JEJIOBOTO TOCTENPUUMCTBA IO aKTy NpHeMa-Tieperadn
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOAATeNbCcTBOM Poccuiickoit denepanuum 3a yrpary
WJIM TIOBPEXACHHUE MOJapKa HeceT pabOTHUK, MOTYYUBIINN OIapOK.

4.10. B mensx mpuHATHS K OyXralaTepcKoMy ydYeTy Mojapka B TOPSAIKE, YCTaHOBICHHOM
3akoHoJarenbcTBoM Poccuiickoii denepannu, ONpenesieHue €ro CTOMMOCTH NPOBOIAUTCSA Ha
OCHOBE PBIHOYHOM II€HBI, JEHCTBYIOUIEH Ha ATy NPUHATHS K Y4YETy NoAapKa, WIM LIEHbl Ha
AQHAJOTUYHYI0O MaTepHaIbHYIO IIEHHOCTh B COIOCTAaBUMBIX yCIOBUAX. CBEIEHUS O PHIHOYHOM
LIEHE [MOATBEPKIAIOTCS JOKYMEHTAJIbHO, a IPU HEBO3MOXHOCTH JIOKYMEHTapHOTO
MOATBEPKJEHUS - SKcnepTHBIM nyTeM. [logapok Bo3Bpaliaercs ciaBluieMy ero paboTHUKY IO
aKTy IpHeMa-Tepeady B ciydae, €Clid €ro CTOMMOCTh He MPEBBIIIAeT 3 ThICSY pyOIIeil.

4.11. CoOTBETCTBYIOIIEE MaTEpPUATBLHO OTBETCTBEHHOE JIMIIO OOECIEeUMBAET OYyXTaldTepCKUM
y4eT MOJapKa, MPUHATOTO B YCTAHOBJICEHHOM IMOPSAKE, CTOUMOCTh KOTOPOTO MPEBBIMIAET 3
THICSTYM pyOJIeH.

5. OTBETCTBEHHOCTb PabOTHNKOB
5.1. PaboTHMKHM HECYT AMCHMILIMHAPHYIO, aJIMUHUCTPATUBHYIO U HHYIO, NMPEAYCMOTPEHHYIO
denepanbHBIMU 3aKOHAMHM 32 HEUCIIOJIHEHHE HacTosmuX [IpaBui, OTBETCTBEHHOCTb.



IIpunoxenue

K [IpaBmiam

oOMeHa JIeTTOBBIMU TOJapKaMH

W 3HaKaMH JICIIOBOTO TOCTETIPHIMCTBA

3aseayomemy MB/I0OY
«lerckuit can Ne2y c.Ycrp-Kynom
E.A.TumoxoBoit

oT

(momxkHOCTH, PUO)

(ampec npokuBaHuUs (pErucTpamnin)

(HOMep KOHTAKTHOTO TenedoHa)

YBeoM/IEHNE 0 NMOyUYeHUN NojapKa
or" " 20 1.

N3Bemaro o0 noaydyeHun

(naTa nomy4enus)

nojapka(oB) Ha

(HanMEHOBaHUE IPOTOKOJIBHOIO MEPOIIPHATHUS, CIIyKE€OHOI KOMAaHAUPOBKH, IPYroro O(UINaIbHOIO MEPOIIPHATHS, MECTO U JjaTa HpOBCﬂeHI/M)

HaumenoBanue XapakTepucTHKa Mojjapka, ero KonnuectBo CroumocTs B
oIapKa ONMCaHNe MIPEIMETOB pyossix <*>

1.

2.

3.

Hroro

[Ipunoxenue: Ha JUCTax.

(HaMeHOBaHHE JOKYMEHTA)

PaboTHUK, penCcTaBUBIINY YBEIOMIICHHE "o 20 r.
(moamucs) (pacndpoBKa MOIIICH)

IIpencenarens xoMuccuu "o 20 1.
(nmonnucek) (pacumgpoBKa IMOJITHCH)

PerucTpannoHHBIH HOMEDP B JKypHAaJe PErUCTPAINH YBEIOMIICHHI v 20 1.
y __

<*> ZanonHsercs [Ipyu HaJIW4YUKW OJOKYMCHTOB, MNOATBCPKAAIOIMIUX CTOUMOCTD IOJApKa.



